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How to change the faculty / fellow lists in the portal

PLEASE NOTE: It is an accredited program’s responsibility to ensure the accuracy of its
information. As the EUFAC utilizes the faculty and fellow information throughout a program’s
accreditation term, maintaining an accurate list of current faculty and fellows is a requirement

of accreditation.

The process for faculty and fellows are the same. This example looks at changing faculty.

1. Loginto your portal account at https://app.eufac-application.org/
2. You will find the faculty and fellow lists on the left side of your screen
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3. Atthe top right of the box of the faculty member you want to remove, click the “remove”

[Enter Farulty Information (For all uitrasound faculty}

Faculty Member

Ramova

Hame of Faculty Member *

e —
At what site(s) does the Faculty Member provide education or oversight of fellows? *
Al Sites
Rush University Medical Center
Faculty Member Emall *

What best describes this faculty members US training? *

Training Pathway: They successfully cof mitimum

Emergency Ulirasound; and they have perfarmed 300

cenisupenvised an average 300 ulrasound studies per yee, and

Other
Does this Faculty Member have an active license to practice medicine? *

® ves
No
Does this Faculty Member have hospital i to perform imi =
@ Yes
No
Is this Faculty Member FPD certified in ultrasound? *
Yes
W N
If tha Faculty Member s not eligible for FPD certification, please describe what makes the Faculty Member qualifiad for his or her poeltion?

This faculty mambar has complated an ultrasound fallowship prior to EUFAC baing in place. Ha has alraady agpliad for the FPD cartification axamination.

Submit the CV of thiz faculty member *

button. ===

Ramaove

IM

4. You will have to select “confirm removal” at the bottom of the page and then select “save”;
otherwise, the faculty member will not be removed.

The bottom of the page is where you can also add new faculty who may have joined later in
the accreditation cycle.

Submit the CV of this faculty member *

Deleted Facwity Member

You must click “save” after entering your faculty members. Click "Add Faculty Membsr" to add an additional faculty member. [ you have mukiple

you to save after entering esch one. You can &dit this page at any time, but you must entzr all information for each faculty member you are adding
Add Faculty Member
Save

5. Once you save the page, you will see a green bar at the top of your screen confirming that your
list has been updated successfully. You may log out of the portal at this point.
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I +" “Your form has been updated

Number of ultrasound faculty
1
Enter Faculty Information (For all ultrasound faculty)

Application
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